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The necessary forms described below are attached to this document.  If they are not visible in a list on the 

left, click on the paperclip to the left and the list will be displayed. Each one can be opened, completed 

and saved individually. 

 

 

 
 

 

  

The purpose of this document is to facilitate preparation and submission of the Self-Study Report 

(SSR).  Information is provided about: 

 Documentation that must be submitted with the SSR, 

 The inventory of documentation submitted by the program with the SSR as evidence of 

compliance with OTA & PTA EAP Standards and Criteria, 

 An inventory of documentation that the program will provide when the team arrives on-

site as evidence of compliance with OTA & PTA EAP Standards and Criteria, 

 Standardized OTA & PTA EAP forms to be submitted with the SSR 
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REQUIRED DOCUMENTATION FOR SUBMISSION WITH 

THE SELF-STUDY REPORT  
 

The following standardized reporting forms (provided by the OTA & PTA EAP) must be submitted by the 

program with the SSR: 

 

i) SSR-Form 1: Program Contact Information 

ii) SSR-Form 2:  Signature Form  

iii) SSR-Form 3:  Program Personnel Profile 

 A summary of faculty and staff employed by the program, academic and professional 

qualifications. 

iv) SSR-Form 4:  Student Profile  

 Number of students enrolled in each year* of the program  

 Number of students successfully completing the program for the last three years and 

their employment 

*Modify the form to suit your specific program 

v) SSR-Form 5: Course Profile 

 Includes a summary of course title, course number, academic credit, number of 

lecture/lab/clinical hours, texts/resources 

 

vi) SSR-Form 6:  Clinical/Fieldwork Education Program Profile 

 A list of facilities for which there are affiliation agreements with the program to provide 

fieldwork education for students 

vii) SSR-Form 7:  Standard 6 – Criteria/Course Form  

OR **Competency Matrix 

**Can be modified/adapted to fit individual education programs 

viii) SSR-Form 8:  Inventory of Evidence Submitted / Available Onsite  

 

In addition, the following must be included in the submission (usually as appendices to the SSR): 

 

ix) Financial Summary (criterion 1.5 – CORE) 

x) All course outlines for most recent complete academic year 

xi) A current institutional calendar 

xii) Curriculum Vitae of academic faculty (see below) 

xiii) List of faculty members/instructors who hold part-time and sessional appointments 
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Faculty Curriculum Vitae 

 

For the purposes of accreditation, academic faculty includes those individuals who are appointed to and 

paid by the institution and have responsibility and authority related to curriculum development, 

instructional design and delivery, and evaluation of outcomes. 

 

A template for curriculum vitae is not provided by OTA & PTA EAP, as each institution will have a 

preferred format.  However, it is expected that curriculum vitae will include the following information 

about the faculty member:  

 name and title;  

 educational degrees including field of study, date awarded, and institution;  

 professional qualifications and memberships, including positions/offices held;  

 courses taught;  

 presentations;  

 honours and awards; and 

 service contributions, including participation on institution or other committees. 

 

Curriculum vitae for all academic faculty must be submitted as an appendix to the program’s Self-Study 

Report. 

 

A list of Additional Instructors* should be included as an appendix to the Self-Study Report.  Curriculum 

vitae for these individuals should be provided for the Peer Review Team on-site. 

 

* Additional Instructors: 

Those who have classroom and/or laboratory teaching responsibilities in the program and who are not 

ongoing employees of the institution, though they may receive honoraria or other forms of 

compensation. The adjunct faculty may or may not be “appointed” to the faculty. The adjunct faculty 

may include, but are not limited to, guest lecturers, “contract” faculty, instructors of course modules, 

tutors, etc.  They generally do not contribute to curriculum development, instructional design or 

evaluation of outcomes. 

 

 

REQUIRED DOCUMENTATION TO BE PROVIDED ONSITE 

 

The following documentation is to be provided onsite: 

 

i) Curriculum vitae for all Additional Instructors (all individuals listed in SSI Form 3.1 who are not 

core faculty) 

 

ii) Copies of previous AR & SRs 


	Cover Page SSI
	OTA & PTA EAP SSI 2012 Standards revised April 2017


SSI-Form 1

OCCUPATIONAL THERAPIST ASSISTANT AND PHYSIOTHERAPIST ASSISTANT

EDUCATION ACCREDITATION PROGRAM



Program Contact Information



		Name of Program:

		[bookmark: Text1]     



		

		



		Address:

		[bookmark: Text2]     



		

		



		Program Telephone:

		[bookmark: Text3]     



		

		



		Program Fax:

		[bookmark: Text4]     



		

		



		Program Web Address:

		     



		

		



		Institution Web Address:

		     



		

		



		Name of Contact Person:

		     



		

		



		Title:

		     



		

		



		Telephone:

		     



		

		



		Fax:

		     



		

		



		Email:

		     





[bookmark: _GoBack]


SSI-Form 2



OCCUPATIONAL THERAPIST ASSISTANT & PHYSIOTHERAPIST ASSISTANT EDUCATION ACCREDITATION PROGRAM



Signature Form



Type in the name of your institution here submits the following documentation in partial fulfillment of the OTA & PTA EAP requirements for accreditation of the Type in the name of the OTA/PTA education program here



The information submitted in this Self-Study Report is a true and accurate description of the institution and the education program with respect to the information requested.





		Administrative Official of the Faculty/School In which the program is located

		Senior Administrative Official (eg Dean) of the Institution



		Enter name of administrative official

		Enter name of Senior administrative official

		Enter title of administrative official 		Enter title of Senior administrative official

		







		









		Signature



		Signature





		Click here to enter a date.		Click here to enter a date.







		Program Coordinator



		Enter name of Program Coordinator

		Enter title of Program Coordinator

		







		Signature





		Click here to enter a date.







[bookmark: _GoBack]


SSI-Form 3



OCCUPATIONAL THERAPIST ASSISTANT & PHYSIOTHERAPIST ASSISTANT EDUCATION ACCREDITATION PROGRAM





Program Personnel Profile



		[bookmark: _GoBack]Personnel Category

		Academic Year*



		

		Click to enter the corresponding academic year		Click to enter the corresponding academic year		Click to enter the corresponding academic year

		Academic Faculty**

		Click to enter faculty names		Click to enter faculty names		Click to enter faculty names

		Total FTE of Academic Faculty

		Click to enter FTE		Click to enter FTE		Click to enter FTE

		Additional Instructors***

		Click to enter faculty names		Click to enter faculty names		Click to enter faculty names

		Total FTE of Additional Instructors

		Click to enter FTE		Click to enter FTE		Click to enter FTE

		Faculty on leave

		Click to enter faculty names		Click to enter faculty names		Click to enter faculty names

		Support Staff****

		Click to enter faculty names		Click to enter faculty names		Click to enter faculty names

		Total FTE Support Staff

		Click to enter FTE		Click to enter FTE		Click to enter FTE

		Other staff (name/title):

		Click to enter names		Click to enter names		Click to enter names





*Academic Year

Include information for the current and last two academic years



**Academic Faculty:

For the purposes of accreditation, academic faculty includes those individuals who are appointed to and paid by the institution and have responsibility and authority related to curriculum development, instructional design and delivery, and evaluation of outcomes.



***Additional Instructors:

Additional Instructors are those individuals who have classroom and/or laboratory teaching responsibilities in the program and who are not ongoing employees of the institution, though they may receive honoraria or other forms of compensation. The additional instructors may include, but are not limited to, guest lecturers, instructors of course modules, tutors, etc.  The additional instructors do not include the OTA/PTAs or lab assistants who assist in the program (please include these individuals in "Support Staff" below).  Additional instructors generally do not contribute to curriculum development, instructional design or evaluation of outcomes.



****Support Staff: 

Support Staff include OTA/PTAs who assist in the program, IT resources people, librarian services, lab assistants, reception/administrative support, etc.




SSI-Form 4 



OCCUPATIONAL THERAPIST ASSISTANT & PHYSIOTHERAPIST ASSISTANT EDUCATION ACCREDITATION PROGRAM



Student Profile



		Academic Year

		Student Enrollment



		

		Year 1

		Year 2



		Click to enter appropriate academic year		Click here to enter number of students.		Click here to enter number of students.

		Click to enter appropriate academic year		Click here to enter number of students.		Click here to enter number of students.

		Click to enter appropriate academic year

		Click here to enter number of students.		Click here to enter number of students.





Please append:

· Number of students successfully completing the program each year for the last three years and their employment 





Any Additional Comments:



		Click here to enter comments.



[bookmark: _GoBack]


SSI-Form 5



OCCUPATIONAL THERAPIST ASSISTANT & PHYSIOTHERAPIST ASSISTANT EDUCATION ACCREDITATION PROGRAM



Program Course Profile



Course outlines with student learning objectives for all core courses must be included in the Self Study Report



Required Courses



		Course Number and Title

		Academic Credit

		Lecture/ Seminar Hours

		Lab/

Tutorial Hours

		Clinical Hours

		Texts/ Resources



		[bookmark: _GoBack]
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SSI-Form 6



OCCUPATIONAL THERAPIST ASSISTANT & PHYSIOTHERAPIST ASSISTANT EDUCATION ACCREDITATION PROGRAM



[bookmark: _GoBack]Clinical/fieldwork Education Program Profile



		Clinical/fieldwork Education Facility

		Number/type of fieldwork placements offered each year (typically)



		Name

		Type of Facility
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SSI-Form 7



STANDARD 6:  

OCCUPATIONAL THERAPIST ASSISTANT & PHYSIOTHERAPIST ASSISTANT COMPETENCIES



Link the program courses (using the objectives and course content) to each criterion listed below. 



The Competency Matrix may also be adapted to suit the program, and used instead of or in addition to SSR-Form 7.



		OCCUPATIONAL THERAPIST ASSISTANT COMPETENCIES



		Criteria

		Courses



		ROLE OTA 6.1 Communicator

The program prepares students to use effective communication to develop and maintain appropriate and respectful relationships with clients, families, care providers, and other stakeholders. 



		OTA 6.1.1

		Engages in and facilitates effective verbal and nonverbal communication with the client, supervising therapist and inter-professional team members.

		



		OTA 6.1.2 

		Utilizes objective and effective written communication skills with the client, supervising therapist and interprofessional team members.

		



		OTA 6.1.3

		Supports diversity in communication by using strategies to reduce communication barriers with different populations in different practice contexts and incorporates sensitive practice. 

		



		ROLE OTA 6.2 Collaborator:

The program prepares students to work collaboratively and effectively within an interprofessional team and with others to achieve optimal client care. 



		OTA 6.2.1

		Supports collaboration with the client, supervising therapist and interprofessional team members.

		



		OTA 6.2.2

		Participates actively as an interprofessional team member.

		



		OTA 6.2.3

		Anticipates, identifies, prevents and resolves conflict

		



		ROLE OTA 6.3 Effective Practitioner

The program prepares students to manage time, prioritize competing priorities in collaboration with occupational therapists, and support the delivery of effective and efficient practice.



		OTA 6.3.1

		Manages activities that support effective service delivery and integrated client care.

		



		OTA 6.3.2

		Uses human, financial, and physical resources effectively.

		



		OTA 6.3.3

		Recognizes, respects and participates in established organizational quality improvement activities.

		



		ROLE OTA 6.4 Change Agent/Advocate

The program prepares students to understand how to responsibly use knowledge and influence within their role to promote the health and well-being of individual clients, communities, and populations. 



		OTA 6.4.1

		Promotes the benefits and value of their professional group.

		



		OTA 6.4.2

		Assists clients in making life changes in support of their health goals as determined by the supervising occupational therapist.

		



		OTA 6.4.3

		Considers the impact of the determinants of health on the well-being of clients served.

		



		ROLE OTA 6.5 Reflective Practitioner

The program prepares students to incorporate critique, reflection, and quality improvement in their everyday practice and through lifelong learning.



		OTA 6.5.1

		Recognizes the need for professional development through reflective practices and self-directed life-long learning.

		



		OTA 6.5.2

		Modifies service delivery based on personal reflection and external feedback under the supervision of the occupational therapist.

		



		OTA 6.5.3

		Supports the supervising therapist in applying an evidence informed approach in their services

		



		ROLE OTA 6.6 Professional Practitioner

The program prepares students to commit to the best interests of clients and society through ethical and legal practice and high personal standards of behaviour.



		OTA 6.6.1

		Demonstrates ethical behavior with clients and team members in a variety of situations.

		



		OTA 6.6.2

		Respects diversity and demonstrates sensitive practice.

		



		OTA 6.6.3

		Maintains personal and professional boundaries.

		



		OTA 6.6.4

		Performs within the limits of personal competence within their own professional scope.

		



		ROLE OTA 6.7 Educated Practitioner in Enabling Occupation

The program prepares students to be skilled practitioners in enabling occupation using evidence-based processes that focus on a client’s occupations—including self-care, productive pursuits, and leisure—as a medium for action and outcome during performance of assigned tasks and within established guidelines and limits.



		OTA 6.7.1

		Safely and efficiently supports the occupational therapist who is the expert in enabling occupation.

		



		OTA 6.7.2

		Works to enable occupation with specific populations and occupational performance issues in a range of practice contexts.

		



		OTA 6.7.3

		Gathers information and data related to the client’s status as assigned by the occupational therapist.

		



		OTA 6.7.4

		Implements the interventions assigned by the occupational therapist.

		



		OTA 6.7.5

		Demonstrates effective problem solving and judgment related to assigned service components.

		



		OTA 6.7.6

		Participates in the learning process for clients, team members, peers, students and any other learners within their service.

		










		PHYSIOTHERAPIST ASSISTANT COMPETENCIES



		Criteria

		Course



		ROLE PTA 6.1 Communicator - The program prepares students to use effective communication to develop and maintain appropriate and respectful relationships with clients, families, care providers, and other stakeholders.



		PTA 6.1.1

		Engages in and facilitates effective verbal and nonverbal communication with the client, supervising therapist and inter-professional team members.

		



		PTA 6.1.2 

		Utilizes objective and effective written communication skills with the client, supervising therapist and interprofessional team.

		



		PTA 6.1.3

		Supports diversity in communication by using strategies to reduce communication barriers with different populations in different practice contexts and incorporates sensitive practice. 

		



		ROLE PTA 6.2 Collaborator:

The program prepares students to work collaboratively and effectively within an interprofessional team and with others to achieve optimal client care.



		PTA 6.2.1

		Supports collaboration with the client, supervising therapist and interprofessional team.

		



		PTA 6.2.2

		Participates actively as an interprofessional team member.

		



		PTA 6.2.3

		Anticipates, identifies, prevents and resolves conflict.

		



		ROLE PTA 6.3 Effective Practitioner

The program prepares students to manage time, prioritize competing priorities in collaboration with physiotherapists, and support the delivery of effective and efficient practice.



		PTA 6.3.1

		Manages activities that support effective service delivery and integrated client care.

		



		PTA 6.3.2

		Uses human, financial, and physical resources effectively.

		



		PTA 6.3.3

		Recognizes, respects, and participates in established organizational quality improvement activities.

		



		ROLE PTA 6.4 Change Agent/Advocate

The program prepares students to understand how to responsibly use knowledge and influence within their role to promote the health and well-being of individual clients, communities, and populations. 



		PTA 6.4.1

		Promotes the benefits and value of their professional group.

		



		PTA 6.4.2

		Assists clients in making life changes in support of their health goals as determined by the supervising therapist.

		



		PTA 6.4.3

		Considers the impact of the determinants of health on the well-being of clients served.

		



		ROLE PTA 6.5 Reflective Practitioner

The program prepares students to incorporate critique, reflection, and quality improvement in their everyday practice and through lifelong learning.



		PTA 6.5.1

		Recognizes the need for professional development through reflective practices and self-directed life-long learning.

		



		PTA 6.5.2

		Modifies service delivery based on personal reflection and external feedback under the supervision of the physiotherapist.

		



		PTA 6.5.3

		Supports the supervising therapist in applying an evidence informed approach in their services.

		



		ROLE PTA 6.6 Professional Practitioner

The program prepares students to commit to the best interests of clients and society through ethical and legal practice and high personal standards of behaviour.



		PTA 6.6.1

		Demonstrates ethical behavior with clients and team members in a variety of situations.

		



		PTA 6.6.2

		Respects diversity and demonstrates sensitive practice.

		



		PTA 6.6.3

		Maintains personal and professional boundaries

		



		PTA 6.6.4

		Performs within the limits of personal competence within their own professional scope.

		



		ROLE PTA 6.7 Educated Practitioner in Function and Mobility: 

The program prepares students to be skilled practitioners in function and mobility, integrating all of their roles for the promotion, improvement, and maintenance of the mobility, health, and well-being of their clients during performance of assigned tasks and within established guidelines and limits.



		PTA 6.7.1

		Safely and efficiently supports the physiotherapist who is the expert in function and mobility.

		



		PTA 6.7.2

		Gathers information and data related to the client’s status as assigned by the physiotherapist.

		



		PTA 6.7.3

		Implements the interventions assigned by the physiotherapist

		



		PTA 6.7.4

		Demonstrates effective problem solving and judgment related to assigned service components.

		



		PTA 6.7.5

		Participates in the learning process for clients, team members, peers, students and any other learners within their service

		





[bookmark: _GoBack]
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[bookmark: _GoBack]SSI-Form 8

INVENTORY OF EVIDENCE SUBMITTED / AVAILABLE ONSITE[footnoteRef:1] [1:  If course outlines are submitted as evidence for a criterion, it is recommended that the number of the specific course to which the criterion refers be provided to assist in cross-referencing the documents with the Self-Study Report.  ] 




		STANDARD 1     THE EDUCATIONAL PROGRAM & ITS ENVIRONMENT



		Standard /Criteria[footnoteRef:2] [2:  Core criteria are indicated in bold/italics] 


		Evidence Submitted

(Label evidence with a cross-reference to criteria)

		Evidence Available Onsite

(Label evidence with a cross-reference to criteria)



		1.1 

		

		



		1.2

		

		



		1.3

		

		



		1.4 

		

		



		1.5 

		

		



		1.6

		

		



		1.7

		

		



		1.8

		

		



		1.9

		

		









		STANDARD 2      FACULTY



		Standard /Criteria2

		Evidence Submitted

(Label evidence with a cross-reference to criteria)

		Evidence Available Onsite

(Label evidence with a cross-reference to criteria)



		2.1

		

		



		2.1.1 

		

		



		2.1.2 

		

		



		2.1.3

		

		



		
2.2

		

		



		2.3

		

		



		2.4

		

		



		2.5

		

		



		2.6

		

		









		STANDARD 3     STUDENTS



		Standard /Criteria2

		Evidence Submitted

(Label evidence with a cross-reference to criteria)

		Evidence Available Onsite

(Label evidence with a cross-reference to criteria)



		3.1

		

		



		3.2

		

		



		3.3

		

		



		3.4 

		

		



		3.4.1

		

		



		3.4.2

		

		



		3.4.3

		

		



		3.5

		

		



		3.6

		

		









		STANDARD 4     PROGRAM EVALUATION



		Standard /Criteria2

		Evidence Submitted

(Label evidence with a cross-reference to criteria)

		Evidence Available Onsite

(Label evidence with a cross-reference to criteria)



		4.1

		

		



		4.2

		

		



		4.3

		

		



		4.4

		

		









		STANDARD 5     ACCOUNTABILITY



		Standard /Criteria2

		Evidence Submitted

(Label evidence with a cross-reference to criteria)

		Evidence Available Onsite

(Label evidence with a cross-reference to criteria)



		5.1

		

		



		5.2

		

		



		5.3

		

		



		5.4

		

		



		5.5

		

		









		STANDARD 6     OCCUPATIONAL THERAPIST ASSISTANT COMPETENCIES



		Standard /Criteria2

		Evidence Submitted

(Label evidence with a cross-reference to criteria)

		Evidence Available Onsite

(Label evidence with a cross-reference to criteria)



		OTA 6.1

		

		



		OTA 6.2

		

		



		OTA 6.3

		

		



		OTA 6.4

		

		



		OTA 6.5

		

		



		OTA 6.6

		

		



		OTA 6.7

		

		









		STANDARD 6     PHYSIOTHERAPIST ASSISTANT COMPETENCIES



		Standard /Criteria2

		Evidence Submitted

(Label evidence with a cross-reference to criteria)

		Evidence Available Onsite

(Label evidence with a cross-reference to criteria)



		PTA 6.1

		

		



		PTA 6.2

		

		



		PTA 6.3

		

		



		PTA 6.4

		

		



		PTA 6.5

		

		



		PTA 6.6

		

		



		PTA 6.7
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Sheet1

		OTA & PTA EAP (Standard 6)		Entry Level Course Number

		Adapted with thanks from Programme de physiothérapie, Université Laval

				Term 1																Term 2																Term 3																Term 4

				Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H		Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H		Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H		Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H

		Standard 6 OTA

		OTA 6.1 Communicator

		The program prepares students to use effective communication to develop and maintain appropriate and respectful relationships with clients, families, care providers, and other stakeholders.

		6.1.1

		6.1.2

		6.1.3

		OTA 6.2 Collaborator

		The program prepares students to work collaboratively and effectively within an interprofessional team and with others to achieve optimal client care.  

		6.2.1

		6.2.2

		6.2.3

		OTA 6.3 Effective Practitioner

		The program prepares students to manage time, prioritize competing priorities in collaboration with occupational therapists and support the delivery of effective and efficient practice

		6.3.1

		6.3.2

		6.3.3

		OTA 6.4 Change Agent/Advocate

		The program prepares students to understand how to responsibly use  knowledge and influence within their role  to promote the health and well-being of individual clients, communities, and populations.

		6.4.1

		6.4.2

		6.4.3

		OTA 6.5  Reflective Practitioner

		The program prepares students to incorporate critique, reflection, and quality improvement in their everyday practice and through lifelong learning

		6.5.1

		6.5.2

		6.5.3

		OTA 6.6  Professional Practitioner

		The program prepares students to commit to the best interests of clients and society through ethical and legal practice and high personal standards of behavior.

		6.6.1

		6.6.2

		6.6.3

		6.6.4

		OTA 6.7 Educated Practitioner in Enabling Occupation

		The program prepares students to be skilled practitioners in enabling occupation using evidence-based processes that focus on a client’s occupations—including self-care, productive pursuits, and leisure—as a medium for action and outcome during performance of assigned tasks and within established guidelines and limits

		6.7.1

		6.7.2

		6.7.3

		6.7.4

		6.7.5

		6.7.6

		OTA & PTA EAP (Standard 6)		Entry Level Course Number

		Adapted with thanks from Programme de physiothérapie, Université Laval

				Term 1																Term 2																Term 3																Term 4

				Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H		Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H		Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H		Course A		Course B		Course C		Course D		Course E		Course F		Course G		Course H

		Standard 6 PTA

		PTA 6.1 Communicator

		The program prepares students to use effective communication to develop and maintain appropriate and respectful relationships with clients, families, care providers, and other stakeholders.

		6.1.1

		6.1.2

		6.1.3

		PTA 6.2 Collaborator

		The program prepares students to work collaboratively and effectively within an interprofessional team and with others to achieve optimal client care.  

		6.2.1

		6.2.2

		6.2.3

		PTA 6.3 Effective Practitioner

		The program prepares students to manage time, prioritize competing priorities in collaboration with occupational therapists and support the delivery of effective and efficient practice

		6.3.1

		6.3.2

		6.3.3

		PTA 6.4 Change Agent/Advocate

		The program prepares students to understand how to responsibly use  knowledge and influence within their role  to promote the health and well-being of individual clients, communities, and populations.

		6.4.1

		6.4.2

		6.4.3

		PTA 6.5  Reflective Practitioner

		The program prepares students to incorporate critique, reflection, and quality improvement in their everyday practice and through lifelong learning

		6.5.1

		6.5.2

		6.5.3

		PTA 6.6  Professional Practitioner

		The program prepares students to commit to the best interests of clients and society through ethical and legal practice and high personal standards of behavior.

		6.6.1

		6.6.2

		6.6.3

		6.6.4

		PTA 6.7 Educated Practitioner in Function and Mobility

		The program prepares students to be skilled practitioners in function and mobility, integrating all of their roles for the promotion, improvement, and maintenance of the mobility, health, and well-being of their clients during performance of assigned tasks and within established guidelines and limits

		6.7.1

		6.7.2

		6.7.3

		6.7.4

		6.7.5
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